VILLAGE OF ADDISON
REQUEST FOR WATER SHUT OFF

	Date:
	
	
	
	

	Service Address:
	
	
	Account#
	

	Owner’s Name:
	
	
	Route #
	

	Owner’s Phone:
	
	
	Balance
	

	
	
	
	
	

	Effective Date:
	
	
	Date Paid
	


I am hereby requesting that the water service at the above address be shut off on the date listed above.

	
	I certify that I am the owner or authorized agent of the above property.

	
	I certify that the property is not currently occupied.

	
	I understand that all current outstanding bills are to be paid in full before the shut off.

	
	I understand that the Village Ordinance regarding water/sewer service is such that a minimum bill for 2 thousand gallons will be issued on the regular billing cycle, even after shut off.   (Sec. 20-58 (c))

	
	I understand that the Village Ordinance regarding rubbish service is such that the bi-monthly charges for service will be included in the bi-monthly water/sewer bills  

	
	I understand that when the water is to be turned back on, I must reapply for service 

	
	I understand that all open bills for the property must be paid in full before the water can be turned on. (Sec. 20-64)

	
	I understand that when service is restored, a turn on fee of $50 ($100 after Public Works hours and on the weekends) is required in advance.  (Sec. 20-64 (a))

	
	I understand that if the property is rented at a future date, I need to fill out the Owner of Rental Property Agreement for Water, Sewer and Refuse Service application.

	
	I understand that if the property is rented, I will need to contact the Community Development Department to apply for a license, and service will not be restored until obtaining such.

	
	I understand that someone must be at the premises when the water is turned back on

	
	


	Owner Signature:
	
	Date:
	


I HEREBY REQUEST THE WATER BE TURNED ON AT THE ABOVE ADDRESS EFFECTIVE: ___________________

	Owner Signature:
	
	Date:
	


FOR OFFICE USE ONLY

	Received by:
	Date Turned off:
	Who turned off:

	
	
	

	Turn on Fee Paid:
	Date Restored:
	Who turned on:
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